STANDARD UMPIRE INVITATION LETTER


Dear 

EVENT NAME & DATE HERE

It is with great pleasure that we invite you to join the umpire team for the EVENT. The Notice of Race is attached for your information. It is intended that NAME will be the Chief Umpire. Please respond to this invitation by DATE to EVENT ORGANISER.

Dates

The racing days are scheduled for DATES. The first meeting for umpires is scheduled for DATE AND TIME. You should plan to arrive on DATE and leave on DATE. If this is not possible, please contact the Chief Umpire as soon as possible.

Contact Details

Event Organiser
EVENT ORGANISER NAME

Tel contact

TEL NUMBER

Email


EMAIL ADDRESS

Chief Umpire

NAME

Tel contact

TEL NUMBER

Email


EMAIL ADDRESS

Travel

We will reimburse ECONOMY/ BUSINESS travel expenses from your home to the venue and return. The closest airport to the venue is AIRPORT. It is very important that you advise EVENT ORGANISER of your travel costs, and receive approval, before committing to ticket purchase. Please bring receipts for any expenditure to the event in order that you can be reimbursed without delay and that budget control of the event can be maintained. 

Should the event be cancelled, we will reimburse any approved, non-refundable expenses you have incurred.

Transport from the airport to the venue will be DESCRIBE ARRANGEMENTS.  In the event that we are unable to arrange transportation, the costs will be reimbursed.

Travel Insurance: Please be aware that you are responsible for your own personal travel insurance. 

Accommodation

We plan to arrange SINGLE accommodation at DESCRIBE ACCOMMODATION.  If you choose to make other arrangements, this must be at your own cost and you should let the organisers know as soon as possible.

Partners

Alternate paragraphs – delete as appropriate

Your partners are most welcome. Would you please advise EVENT ORGANISER as soon as possible if you intend to bring a partner.  They will use their best endeavours to find suitable double accommodation and provide invitations to the social functions you are invited to attend. However, your partner’s travel, travel insurance, accommodation and subsistence costs will be at your own expense.

We are not sure at this time if it will be possible to accommodate partners. However, if you would like to bring a partner please contact EVENT ORGANISER as soon as possible and they will keep you informed as the situation becomes clearer. The travel, travel insurance, accommodation and subsistence of your partner would be at your own expense.

Food

Breakfast will be provided at WHERE.

Lunch will be provided each day.

Evening meals will be provided OR an allowance equivalent to US$ AMOUNT per day will be reimbursed.

Again, if you chose to make alternative arrangements, this will be at your own cost.

Per Diem Allowance (Delete if not applicable)
In addition to the reimbursement of expenses you will be paid equivalent to US$ AMOUNT representing a daily allowance equivalent to US$ AMOUNT.

Local Transport

Local transport from your accommodation to and from the venue will be DESCRIBE ARRANGEMENTS.  

Social Functions

A number of social functions are planned and you will be invited the following:

FUNCTION – DRESS CODE

FUNCTION – DRESS CODE

There may be other social functions for which invitations will be issued on an individual basis. Optional : It may not be possible to invite all umpires to all functions.

Clothing

The event will provide you with the following clothing. You will be expected to wear this during the event as requested by the Chief Umpire. Please advise the organisers of your sizes with your acceptance of this invitation for each of the items to be supplied.

CLOTHING ITEM

CLOTHING ITEM

You will be REQUIRED/NOT REQUIRED to wear a BUOYANCY AID/LIFE JACKET at all times when afloat. Optional: You are requested to bring one with you.

Insurance at the Event

We confirm that all umpires will be covered by comprehensive liability insurance in an amount of not less than US $1,000,000 per occurrence covering legal liability in respect of personal injury, and property damage.  The cover includes liability directly or indirectly arising from the ownership, possession or use of any watercraft in connection with the Umpire’s duty.

Conflicts of Interest

If you are aware of, or become aware of, any possible conflicts of interest, please declare these to Ines Teresa-Palacio at ISAF, Ines@isaf.co.uk and EVENT ORGANISER immediately.

Please confirm your acceptance of this invitation by DATE.  If you are unable to accept this invitation for any reason you should inform Ines Teresa-Palacio and EVENT ORGANISER immediately.  

We look forward to hearing from you in the near future.

Yours sincerely

EVENT ORGANISER

On behalf of the EVENT

